[bookmark: _GoBack]ATAP INTERNSHIP AGREEMENT

This agreement between the student, the ATAP team archivist supervising the internship, and the theatre company representative who will directly oversee the intern’s work, outlines the basic arrangements of the internship.   Students undertaking an ATAP internship as part of an academic course may need to complete additional agreements as required by their faculty and university internship policies.

[NAME OF INTERN]
[NAME OF PROJECT SUPERVISOR –ARCHIVIST] 
[NAME OF THEATRE COMPANY REPRESENTATIVE DIRECTLY OVERSEEING INTERN] 

Project Activities
[THESE WILL VARY ACCORDING TO DISCIPLINE AND ACADEMIC LEVEL OF STUDENT; SEE INTERNSHIP DESCRIPTION]
Assist with the preliminary archival assessment of [THEATRE COMPANY] archives
Take meeting notes
Perform basic archival processing tasks.

Work Responsibilities and Host Site Work Conditions

· Student will read ATAP’s Preserving Theatrical Legacy: an Archiving Manual for Theatre Companies and attend appropriate training sessions as determined by the ATAP archivist before beginning internship.
· Student will work with company representative on company records for [NUMBER] hours a week.
· Student will arrange a schedule to communicate, in-person or virtually, with ATAP archivist [NUMBER OF TIMES] a week.  [SPECIFY MEETING LOCATION]
· Student will work in the workspace provided in [SPECIFY THE PROCESSING AREA DESIGNATED BY THE THEATRE]
· Student will be considered a volunteer, OR, Student will receive a stipend [$X PER HOUR] by [THEATRE COMPANY or OTHER].
· The project will begin [DATE] and end [DATE].

Monitoring Intern Progress
· Student will meet with the ATAP archivist onsite at least [NUMBER OF TIMES] to review status of work.  



________________________________________________________		_________________ Date
ATAP ARCHIVIST


________________________________________________________		_________________ Date
THEATRE SUPERVISOR	


 ________________________________________________________		_________________ Date
STUDENT	
