ATAP Internship Program for College and University Students 
The American Theatre Archive Project (ATAP), an initiative of the American Society for Theatre Research, is a grassroots network of professional and student archivists, practitioners, and scholars dedicated to preserving the legacy of the American theatre by developing archival resources for theatre companies. ATAP supports theatre makers in archiving records of their work for the benefit of theatre staff, artists, scholars, patrons, and the public. Under its Initiation Program, ATAP teams made up of archivists and documentarians assist theatre companies in establishing archival programs through a process of Orientation, Assessment and Workshop training. During and after the ATAP Initiation Program process there are opportunities for undergraduate and graduate students in archival studies, theatre and performance studies, and related disciplines at the discretion of the project supervisor to work directly with theatre staff and the ATAP team to gain insight into archival practice and have the opportunity to examine aspects of contemporary American theatre history and practice. 

The ATAP internship program is designed as a collaboration between the ATAP team and ATAP-affiliated theatre companies, students, and academic programs, and supports ATAP’s efforts to preserve records of current theatrical process and product for future generations and to encourage scholarly research in contemporary American theatre. Internships may be designed to be incorporated into a specific course; as independent study; or, as a capstone project. Students will work with ATAP team members and theatre staff to determine specific needs, and how the students’ knowledge and skills can be used to assist in meeting those needs most effectively. Prior to the internship’s start date, internship supervisors, college/university faculty, and student interns shall discuss and establish clear expectations for the intern’s project, the length of the project, and the number of hours to be worked.  Interns will be expected to read ATAP’s Preserving Theatrical Legacy: an Archiving Manual for Theatre Companies before beginning their internships.  Appropriate training will be provided, and the intern will communicate regularly with the ATAP archivist. 
Working directly under the supervision of theatre staff, interns may be involved in the following activities: 

-Undergraduate students: may provide support in each phase of a theatre’s ATAP Initiation Program project, assisting with the preliminary archival assessment of the theatre’s records, taking meeting notes, and performing basic archival processing tasks. 

-Graduate students in archival studies: may serve as assistants to the team archivists, and advanced students may serve as team archivists; may assist in presenting the archival workshop and in developing archival strategies for the theatres based on the preliminary assessment. 

-Graduate students in theatre and performance studies and related disciplines at the discretion of the project supervisor: may serve as assistants to the team documentarians, and advanced students may serve as team documentarians; may communicate with stakeholders at the theatres, building relationships with theatre artists and administrators. 

-All interns will assist in the work of organizing, preserving, and making accessible the records that document the company’s history, including performing routine processing tasks, such as sorting and re-housing of material, and conducting basic preservation work. 

An ATAP internship shall expose the intern to a full range of archival work, shall involve the intern directly with members of the theatre company’s staff, and shall offer the intern the opportunity to understand the company’s institutional operations and history. A written internship agreement created by the ATAP coordinator, the academic supervisor, and the supervising theatre staff member, shall specify the conditions of the intern’s employment (amount of stipend, if any; course credit, etc.), the educational objectives of the internship, the expected final work product, and the evaluation criteria. The agreement will be informed by Federal and professional guidelines.* If a theatre company has an established internship program, an ATAP intern shall be offered participation in any regularly scheduled programs or activities designed for the company's group of interns. 

A sample agreement is attached. 

An ATAP internship may be offered for academic credit and/or include a stipend. Stipends are dependent on funding by the theatre or academic program. ATAP does not currently fund internship stipends directly. 

Learn more about ATAP and its work at www.americantheatrearchiveproject.org 

*See: Society of American Archivists “Best Practices for Internships as a Component of Graduate Archival Education” 

http://www2.archivists.org/standards/best-practices-for-internships-as-a-component-of​

HYPERLINK "http://www2.archivists.org/standards/best-practices-for-internships-as-a-component-of-graduate-archival-education"
graduate-archival-education 
U.S. Department of Labor “Internship Programs Under The Fair Labor Standards Act” http://www.dol.gov/whd/regs/compliance/whdfs71.htm 
